be specific enough so that we can identify and locate the records that you are
seeking.
• Your request must ask for existing records or documents. FOIA gives you a right
to inspect or copy records; it does not give you the right to insist that County
officials do research for you or respond to a list of questions from you about
County related matters, nor does it require County officials to create a record that
does not already exist.
•

You may choose to receive electronic records in any format that the County uses
in the regular course of business.
For example, if you are requesting records maintained in an Excel
database, you may elect to receive those records electronically, via e-mail
or on a computer disk, or to receive a printed copy of those records.

•

If we have questions about your request, please cooperate with staffs efforts to
clarify the type of records that you are seeking, or to attempt to reach a reasonable
agreement about a response to a large request. Making a FOIA request is not an
adversarial process, but we may need to discuss your request with you to be sure
that we understand what records you are looking for.

Requests for County records or questions about them mav be
directed to:
County Administrator, A. Taylor Harvie, III, taylor.harvie@ameliacova.com or
phone 804.561-3039;
Commonwealth Attorney, Lee R. Harrison, ameliaca@,tds.net or phone
804.561-3302;
Circuit Court Clerk, Marilyn L.Wilson,mwilson@courts.state.va.u or phone
804.561-2128;
Sheriff, Ricky L. Walker,rlwalker@ameliaheriff.org or phone 804.561-2118;
Treasurer, Stephanie Coleman, stephani .col man@am liacova .com or
phone
804.561-2145;
Commissioner of Revenue, Laura M. Walsh, laura.walsh@ameliacova.com or phone
804.561-2158;
Registrar, govote007@tds.net or phone 804.561-3460;
Industrial Development Authority, A. Taylor Harvie, III,
taylor.harvie@ameliacova.com or phone 804.561-3039;
James L. Hamner Public Library, Jill M. Hames, jmhame @hamnerlibrary.org or
phone 804.561-4559.
In addition, the Virginia Freedom oflnformation Advisory Council is available to
answer any questions you may have about FOIA. Email:
foiacouncil@dl .virginia.gov or phone: (804) 225-3056 or [toll free]
1-866-448-4100.

